Draft Task Force Action List

(10-6-10)

1. Meet with the State Librarian and Public Records Administrator about:

a. standards for state agency reports submitted to the Legislature and the State Library

b. standards of the authentication of these documents 

c. standards for the preservation of these documents

2. Inventory of processes and survey of state agencies (using Survey Monkey).  Survey should contain: 

a. any reports that your agency produces that duplicates the work present in other agencies’ reports?

b. what are the “paper saving” measures your agency has already undertaken?

c. what are the long and short term changes your agency can take to save the state paper?

d. do any of the above changes (C) require statutory changes?

e. what statutory requirements exist for your agency to mail certain documents?

f. does your agency currently use scanning technology to save documents electronically instead of in hardcopy?
g. Which modules of CORE does your agency utilize?  Do you use another system?  

h. Does your agency utilize paper or electronic time reporting?

3. Apply DECD One Report model for all state agencies.

4. Meet with Freedom of Information Commission on the following:

a. requirement of FOIA requests to be responded to electronically when possible

b. meeting schedules and notices to be posted on a website instead of a hallway outside of the Secretary of the State’s Office
5. Meet with the Chairs of the Regulations Review Committee regarding the submission of regulations electronically instead of in hard copy format.
6. State usage of electronic signatures.

7. Federal Office of Management and Budget: meeting with a member of this agency to discuss their treatment of documents and the decision that they make at “the birth of a document;” whether or not the document will be preserved.

8. Reduce the number of state statute books.  Create PDF copy of the state statutes.

9. Email state employees who receive electronic deposit their pay stubs.

10. Paperwork required for purchasing
11. CORE participation.

